NAME
Address, City, State Zip   

Phone(where you can be reached at all times)
Email (that you check most often)
SUMMARY  
Enter 3-5 sentences that explain why you are the best fit for this position. Highlight your skills and accomplishments that are most relevant. 
EDUCATION & CERTIFICATIONS
· List degree or credit hours completed and year
· List any certificates you hold and year received
PROFESSIONAL EXPERIENCE
Job Title



Year - Present
Company Name - Work Location
· List your job duties for this job. Be sure to list those most relevant to the position you are applying for first and work your way down.
· Job duties….

· Job duties…
Job Title



Year - Year

Company Name - Work Location
· List your job duties for this job. Be sure to list those most relevant to the position you are applying for first and work your way down.

· Job duties….

· Job duties…
SKILLS & PROFICIENCIES

· If you’d like to list any additional skills or proficiencies you possess that you were not able to highlight in your Professional Experience, list those here. (such as experience with certain computer software, working on certain machines, etc.) Just ensure they are related to the position you are applying for.

